
3. Student Admission & Support



Student Admission

The admission office categorizes it’s end to end workflow into three of the following processes 

I. Pre-Admission 

II. Admission Process 

III. Post Admission

From the Pre-Admission to Post Admission procedures which includes responsibilities like provisioning and issue 

of online application forms, preparation of merit list, sending notifications to eligible candidates, Document 

collection / maintenance of records, batch allocation, admission fee collection and finally Class allotment and 

Section Allocation are the prime aspects which the admission office bank on from MasterSoft. 



Pre - Admission Process

The various programme details, fee structure and the respective procedures for admission are announced 

through the college website.



Notification & Guidelines for Admission

Guidelines for Online Application forms are made available in the college website based on the various 

batches.



Online Counselling Session

The College offers Online career counselling sessions helping students to make informed decisions about 

their career based on skills, interest, values.



Counselling Evaluation Sheet



Admission Process

The College offers Online career counselling sessions helping students to make informed decisions about 

their career based on skills, interest, values.



Online Form Filling Process



Online Registration



Online Registration



Publication of Merit List 

Publication of Merit Lists ensure transparency in the admission process by providing clear information about the 

criteria used for selection and the ranking of applicants based on their academic performance or other relevant factors.



Post Admission Process -  Admission Fee Collection



Post Admission Process -  Admission Fee Collection



Data Entry System - Bulk Updation



Data Entry System - Roll No. Updation



Subject Updation



Batch Allotment - Theory



Batch Allotment - Practical



Student Support - MasterSoft ERP Login



Student Dashboard View



Attendance Page - Student View



Lecture Notes View



Student Feedback Screen



Student Support through Email 

Student Support through email is an effective and efficient way to communicate concerns and seek 

resolution ensuring fair and transparent process. 



Student Support 



Event Enrollment Portal

The event enrolment portal is provision for students, parents and external users to register for events which are hosted in the 

campus. The portal ensures reservation for the users enrolments preferences for events based on first come first serve basis.



Event Registration Details



Events List
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