[image: ]St. Xavier’s College Jaipur
(Affiliated to the University of Rajasthan, Jaipur)
Accredited with A Grade by NAAC (First Cycle, 2025)
An ISO 14001:2015 Certified Institution
Event Requisition Form
Date of Request: ____________________                                                                                                            Time of Submission: ____________________
Name of Event: _______________________________________________ Date of Event: ____________________Time of Event: ____________________

Venue: ______________________________________________________                Organiser: _________________________________________________

Program Coordinator: ________________________________________                 Student Coordinator: ________________________________________
	Stationery
Store Items
	Felicitation (Memento/Sapling/Tray)
	Venue 
Arrangement
	Technical Assistance (Projector/PPT/Video)
	Light & Sound
	Photography
	Refreshments

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


	
Receiver’s Sign & Date ………………………………….(Mr. Zubin Ajay)

________________________					_______________________					_______________________
      Program Coordinator							Vice Principal						Principal
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